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Learning Microsoft Office 2000 teaches the skills needed for proficiency in each application of the Office
2000 suite: Word, Excel, PowerPoint, and Access. Covers new Office 2000 features such as Personal Menus
and updated Open/Save dialog box. Each lesson introduces a software topic quickly, without extraneous
narration, then teaches you the functions with step-by-step directions. Screen captures, illustrated keystrokes,
and mouse directions make learning easy. Follow-up exercises provide skill application while also honing
critical thinking. Spiral-bound. 544 pages.
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From reader reviews:

Paul Kline:

Why don't make it to become your habit? Right now, try to prepare your time to do the important act, like
looking for your favorite e-book and reading a book. Beside you can solve your condition; you can add your
knowledge by the guide entitled Learning Microsoft Office 2000. Try to face the book Learning Microsoft
Office 2000 as your pal. It means that it can to become your friend when you really feel alone and beside
associated with course make you smarter than previously. Yeah, it is very fortuned for yourself. The book
makes you more confidence because you can know every little thing by the book. So , let me make new
experience and knowledge with this book.

Lisa Cook:

Nowadays reading books become more than want or need but also get a life style. This reading behavior give
you lot of advantages. The advantages you got of course the knowledge the particular information inside the
book that will improve your knowledge and information. The info you get based on what kind of book you
read, if you want have more knowledge just go with schooling books but if you want experience happy read
one together with theme for entertaining such as comic or novel. The particular Learning Microsoft Office
2000 is kind of publication which is giving the reader unforeseen experience.

Eulalia Perry:

Information is provisions for individuals to get better life, information these days can get by anyone from
everywhere. The information can be a expertise or any news even an issue. What people must be consider if
those information which is within the former life are challenging be find than now's taking seriously which
one is suitable to believe or which one the particular resource are convinced. If you have the unstable
resource then you have it as your main information it will have huge disadvantage for you. All of those
possibilities will not happen with you if you take Learning Microsoft Office 2000 as your daily resource
information.

Wendy Fuller:

Is it you actually who having spare time in that case spend it whole day by watching television programs or
just telling lies on the bed? Do you need something new? This Learning Microsoft Office 2000 can be the
answer, oh how comes? It's a book you know. You are and so out of date, spending your extra time by
reading in this new era is common not a nerd activity. So what these guides have than the others?
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